NHS EDUCATION FOR SCOTLAND

SPECIALIST TRAINING REGISTRAR SCHEME

REMOVAL AND ASSOCIATED EXPENSES FOR NON-HOMEOWNERS

NES Policy states that:

Reasonable expenses up to a maximum of £1,000 may be made to eligible employees who are required to move home and are living in rented accommodation. 
This must also be in accordance with Section 12 of the circular which states that:

(i) NES is satisfied that the removal of the GP Specialty Registrar's home is required and that the arrangements proposed are reasonable; 

(ii) NES is satisfied that the expenses have been incurred by the GP Specialty Registrar; 

(iii) the GP Specialty Registrar has certified that the expenses are not recoverable in full or in part from any other source. 

	1.
	NAME (Block capitals)……………………………………………

	2.
	NEW APPOINTMENT
	PREVIOUS APPOINTMENT
	

	
	Job Title……………. 


Practice Address


Annual Salary  £ 


Home Address 




	Job Title 
………………………………………
Employing Authority




Grade …………………………….

Annual Salary  £ 


Home Address 


	

	3.
DETAILS OF FAMILY


Spouse/Partner 



Number of Children 

Date of Birth of each child 

                                                                                                                                                 ………………………
                                                                                                                                                 ……………………..

	4.
FINANCIAL ASSISTANCE FROM OTHER SOURCES

	
(a)  Is assistance with Removal Expenses being financed by any other


Employer (including the National Health Service) 
in any other way


YES/NO


(b)  Is assistance with Removal Expenses being provided to your 


spouse/partner by his/her employer
YES/NO


(c)  If the answer is yes to either of the above please state:



(i)
Name and address of other employer:


              (ii)         Amount of assistance ……………… £




Please submit to:

Placement Board

	5. EXPENSES OF HOME PURCHASE AND HOUSE SALE                

BRIDGING LOANS – See section 20 of the circular

Interest charges (not after income tax relief) on a bridging loan or proportion of a bridging loan not exceeding the estimated selling price of the old accommodation may be reimbursed subject to certain conditions.


If claiming bridging loan interest a form 38E(New) Scotland, supplied by your bank, is required before the claim for interest can be paid.  Please supply the following:


Date of loan ……………………………………………………………………..


Amount of loan   £……………………  



Interest paid         £…………………..  



	For Office Use
_____________

For Office Use
_____________

For Office Use
_____________



	LEGAL AND ESTATE AGENT FEES ON HOUSE SALE AND HOUSE PURCHASE – See section 21 of the circular

                                                          HOUSE SALE

Have you sold your house immediately before taking up the new appointment ……YES/NO

If yes, please state:

(a)  Type of house…………………….………………………………………………

(b)  Accommodation (No of Rooms)...……………………………………………….

(c)  Selling price of house    £…………..   


(d) Legal expenses, Stamp Duty, Survey Fees, Mortgage Charges etc £………… 



                                                       HOUSE PURCHASE

Have you purchased a house because of your new appointment ……………YES/NO


Is this the first permanent unfurnished residence occupied in the new area……..YES/NO


If yes, please state

(a) Type of House
……………………….

(b) Accommodation (No of Rooms)………………..

(c) Purchase price of House   £ ………..


(d) Legal expenses, Stamp Duty, Survey Fees, Mortgage Charges etc £ 



	

	TRAVEL AND SUBSISTENCE EXPENSES ON REMOVAL – 

See section 22 of the circular

                             JOURNEY FROM OLD HOME TO NEW HOME

1.
Duration of journey:


Left old home at  
am/pm on 



Arrived new home at 
am/pm on 


2.
Accompanied by spouse and family
YES/NO

3.
Travelling expenses:



By public transport 
Self 
 £   






Spouse/partner
£   




Children
£   



By own car   
  miles

 RETURN VISIT TO SUPERINTEND REMOVAL                                          


Did you make such a visit  
 YES/NO                                                                          

If so, state:

1.
Duration of visit:


Left at  
am/pm on  



Arrived at  
am/pm on


2.
Travelling expenses:


By public transport                 £……………………….
   



By own car   
  miles


	

	EXPENSES OF ACTUAL REMOVAL – See section 23 of the circular *

Give details of three estimates taken and show which you accepted 

  
1.  £……………………


   
 2.  £…………………..



 3.  £……………………


Give any reason for accepting other than the lowest estimate

          …………………………..


          ………...



*Receipts of 3 estimates for removal of furniture and effects must be submitted with the claim.







           
 



 STORAGE
Storage charges may be reimbursable.  They may also be reimbursable where temporary unfurnished accommodation is occupied and part of the furniture has to be left in store for a period.  Give details of any storage charges and attach receipted vouchers

                 
 £…………………………………

	

	TENANCY – See section 24 of the circular

1. Have you rented furnished/unfurnished accommodation

     (not lodging) in this area ………………………………………YES/NO

2. Expenses claimed for tenancy agreements,

    house agent’s fees and drains test
£  



	

	MISCELLANEOUS EXPENSES GRANT – See section 25 of the circular

1. This allowance is payable only when permanent accommodation has been occupied in the new area.

2. Medical staff are not paid this grant automatically but reimbursement may be made, within the limit of the appropriate grant, against a statement of account of expenditure in connection with the move which is not specifically covered in this form.


	

	EXPENSES CONSEQUENT UPON REMOVAL – See section 26 of the circular



                          LOSS ON SEASON TICKET

Give details of any unexpired value of rail or bus season ticket which you could not recover:   



                            LOSS ON SCHOOL FEES

Give details of any day school fees paid for the remainder of the current term; fees paid in lieu of notice etc board and lodging costs





	

	CONTINUING EXPENSES IN THE OLD AREA – See section 27 of the circular   

(not payable if bridging loan interest is claimed)

1. This allowance is payable only when staff unavoidably incur regular expenses for rent and rates for accommodation in the previous area concurrently with accommodation expenses in the new area.

2. Please detail expenses incurred and show the periods

          ……………………………………………………………………………………

          ……………………………………………………………………………………


	

	    LODGING COSTS OF CHILD LEFT IN OLD AREA FOR EDUCATIONAL REASONS
     – See section 28 of the circular   


Please detail any expenses incurred and show the periods

        ……………………………………………………………………………………
	

	  PAYMENT OF RENT OF UNOCCUPIED PROPERTY – See section 29 of the circular   


Please detail any expenses incurred and show the periods

      …………………………………………………………………………………………
	

	· I certify that the above items have been incurred by me as a result of me relocating to take up my new appointment and all receipts are enclosed.

· I confirm that I have not received relocation expenses from any other source.

· I acknowledge that should I leave the service of the Training Practice prematurely I undertake to refund NES, if requested, the amounts reimbursed to me or such proportion as NES may determine.

Signed………


Date……..



	

	NOTES:
1. A ‘householder’ is an officer who in the area of his/her previous health service employment occupied unfurnished accommodation of more than two main rooms rented or owner occupied.

2. Legal expenses etc may include solicitor’s fees, stamp duty, land registration fees, incidental legal expenses, expenses in connection with mortgage or loan including guarantee and survey fees (but excluding interest), private survey, electrical wiring test and drains test.

3. Rents should exclude any charges for heating, lighting or services.
	


To be completed by Placement Board





Total amount claimed       £…………………. Less assistance from other sources £………… =  £…………..


15% of gross annual salary on appointment…………………………





TOTAL PAID £…………… DATE…………… AUTHORISED………………………………DATE………

















a








