NES Digital TURAS PEOPLE
USER GUIDE

RELEASE NOTES 04/09/20 - Version 1.1

This contains an update on all functionality released this month for Turas People HR/Medical Staffing users.
What we’ve changed:

STARTDATE ADJUSTMENT FOR NOC REASON ‘NEW PROGRAMMEFE’
We have now made it possible for a Board User to change the Start Date on a NOC where the Reason for
change is "New Programme".
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Note, the following sections are related to those employee boards using eESS.

eESS RECONCILIATION REPORT
A new reconciliation report has been created, which will now show where a trainee's current PSEF/NOC does not
match what is held in eESS.

e User selects eESS Reconciliation Report:

2| Manage Trainees X 4+ -

o & nesndppeopletst.azurewebsites.net/Medical/Board/Trainee/List Sy

Trainee Reports
Report Immigration Status.
Report Date Immigration Status

Rotation Report

The data in this report nning the report,
and will be subject to JRSSEICEULE

‘ Disclosure (PVG) Report

e User selects Download:

File 12-": Insert Draw Page Layout Formulas Data Review View Help M Search 5 Share \J Comments
L T IR Wi | E D BRE IO §
Copy o o X S
Sromattunter | 87 W -EH -4~ Elepeacenm - | K8 - 9% 9 |58 45 | Siion PR s | T O o Oome- T e |
Cighowd 3 Fant Alignmere 3 Sermber 3 Seytes Colls Kditing deas -
A1 . Je v
4 A B (¢ D E F G H U i K L M N Ol
1 RegNo  Given Name Surname Prog Start  Post Start  Employer Placement  Effective Date  Sent On Payscale Hours Cost Centre Pay Division Group Code Pay Poin
2 7776666 Mouse Tache 02/02/2019 NHS Lothian 28/02/2019 11/05/2020 14:42 FHO1 ~ JOS0A 40 E83004 X90 74
3 7123456 Turnae Doe 05/09/2019 NHS Lothian 23/07/2019  11/05/2020 14:42 SER{CT) - L416A 35 S48104 s57 NP R1
4 3468876 Nightly TestEleven 01/08/2020 01/08/2020 NHS Lothian  NHS Tayside 19/08/2020 20/08/2020 00:00 Protected Salary 40 548111 $57 A ww
5 6569863 Lothees Lothees 23/06/2020 NHS Lothian 23/06/2020 26/08/2020 23:00 FHO1 - JOS0A 40 548000 s57 AA »
6 6784123 EESSERRORONE EESSERRORONE 01/01/2020 01/01/2020 NHS Lothian  NHS Lothian 01/01/2020 26/08/2020 23:00 StR(CT) - L416A 40 548000 $57 A WX
7 7895645 EESSPROCMECK EESSPROCHECK 01/01/2019 01/01/2020 NHS Lothian  NHS Borders 08/07/2020 13/07/2020 12:00 FHO2 - JOS8A 40 48101 s57 (] A3
8 9751245 LOTHIANSTARTDATE  LOTHIANSTARTDATE  01/01/2020 01/01/2020 NHS Lothian  NHS Lothian 01/01/2020 26/08/2020 23:00 FHO1 - JOG0A 40 548000 $57 AL w
9 4565456 Eessalary Eessalary 30/07/2020 30/07/2020 NHS Lothian  NHS Lothian 30/07/2020 26/08/2020 23:00 FHO1 - JO60A 40 S48000 57 Ne D1
10 1597874 Loth ffid Loth ffid 30/07/2020 30/07/2020 NHS Lothian  NHS Lothian 30/07/2020 26/08/2020 23:00 FHO1 ~ JOG0A 40 548000 557 NP N1
11 4956354 EESSIMPORTMS EESSIMPORTMS 01/08/2020 01/08/2020 NHS Lothian  NHS Lothian 01/08/2020 26/08/2020 23:00 FHO1 - JOS0A 40 S48000 $57 IA wx
12 5468796 eesser 12/08/2020 12/08/2020 NHS Lothian  NHS Lothian 12/08/2020 26/08/2020 23:00 FHO1 ~ JOG0A 40 548000 S57 EC XA
13 4598651 eesser 18/08/2020 18/08/2020 NHS Lothian  NHS Lothian 19/08/2020 20/08/2020 00:00 Protected Salary 40 $48000 57 NP 81
v TTOETZ0I0 25 08T 2020 2300 Z20e 20 STE000 57 14 BT 1
o P (+] R 5 T u v w X ¥ z AA AB
1 PayPoint Scale Point PayrollNe eESS Assignment No  eESS Grade eESS Scale Point  oESS5 Cost Centre  oESS Pay Division  ESS Group Code  oESS Pay Point  #ESS Hours:
2 0 o1
3 Rl 03
4 ww
5 2 _00
6 Wi [oF] 59873733 10242987
7 A3 _00 59862237 10534775
8 vw
9 D1
10 Wi
11 wx
12 XA
12 B1 55845637  10534581-2 1060 Point 00 542000 557 Ity W 40
14 B1 50840644 10547351 L416 Point 00 S48000 557 1A WX 40
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e Repeat for placement board version of the report
| Turas | Pecple | Manage Trainees X 4 =
- c 0 @ nesndppeopletst.azurewebsites.net/Medical/Board/Trainee/List aQ @ C
Trainee Reports
Report
Trines types
Employed Trainees
The data in this report is accurate only at the time and date of running the report,
and will be subject to change thereafter.
e User selects Download:

File Home Insert Draw Page Layout Formulas Data Review View Help 0 Search 1 Share ) Comments
o =i sSum = A
X cn parew Ju e l= . BWaplem et =3 lrv% @ 8 & @ é:mm‘ Y /O 5
Copy = gl 2
Lo AL = = =N . «t g0 Condionsl Formatas Cell Insert Dalote Format  ~ Sot& find &  ideas
F rout Paser | B0 M =iH &-& = Bl Merge & Center m-% 9 %4 Formatting * Table = Styles = - . . © O Filter + Sefoct *
Cighoard Fomt Hignmers 5 Nurmber 5 wyie Cole kdarg o ~
11 ¥ fx v
d A B c 2] E F G H I ] K L M N o -
1 RegNo  Given Name Surname ProgStart  Post Start  Employer Placement  Effective Date  Sent On Payscale Hours Cost Centre Pay Division Group Code  Pay Poin
2 6784123 EESSERRORONE EESSERRORONE 01/01/2020 01/01/2020 NHS Lothian  NHS Lothian 01/01/2020 26/08/2020 23:00 StR(CT) - L416A 40 548000 557 JA wx
3 9751245 LOTHIANSTARTDATE LOTHIANSTARTDATE  01/01/2020 01/01/2020 NHS Lothian  NHS Lothian 01/01/2020 26/08/2020 23:00 FHO1 ~ JOGOA 40 548000 $57 AA Yw
4 4565456 Eessalary Eessalary 30/07/2020 30/07/2020 NHS Lothian  NHS Lothian 30/07/2020 26/08/2020 23:00 FHO1 - JOGOA 40 548000 §57 NP D1
5 1597874 Lothnatstaffid Lothnatstaffid 30/07/2020 30/07/2020 NHS Lothian  NHS Lothian 30/07/2020 26/08/2020 23:00 FHO1 - JOGOA 40 S48000 §57 NP N1
6 4956354 EESSIMPORTMS EESSIMPORTMS 01/08/2020 01/08/2020 NHS Lothian  NHS Lothian 01/08/2020 26/08/2020 23:00 FHO1 - JOGOA 40 548000 $57 I WX
7 5468796 12/08/2020 12/08/2020 NHS Lothian  NHS Lothian 12/08/2020 26/08/2020 23:00 FHO1 - JO60A 40 548000 §57 EC XA
8 4598651 18/08/2020 18/08/2020 NHS Lothian  NHS Lothian 19/08/2020 20/08/2020 00-00 Protected Salary 40 S48000 $57 NP B1
9 5478963 cESSerrthree cESSerrthree 19/08/2020 19/08/2020 NHS Lothian  NHS Lothian 19/08/2020 26/08/2020 23:00 FHO1 ~ JOG0A 40 548000 §57 NP B1
e ramm g o aupees ] wsnuey
m 5
| +] P Q R 5 T u v w X Y z AA
1 PayPoint Scale Point Payroll No eESS Assignment Mo eESS Grade eESS Scale Point  eESS Cost Centre  eESS Pay Division  eESS Group Code  ESS Pay Point  2ESS Hours
2 WX _o03 50873733 10242987
3 YW
4 D1
5 N1
6 WX
7 XA
& Bl 59849637 105345812 1060 Paint 00 543000 557 1A WX 40
9 Bl 59849644 10547351 L416 Paint 00 548000 557 1A WX 40
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Ul TO INDICATE WHEN PAYROLL NUMBER NOT FOUND ON eESS
A User Interface (Ul) cue is now shown to indicate that a payroll number is not found on eESS.

The Payroll Authorisation grid (for HR, Finance and Payroll user roles) displays an asterisk next to the payroll
number if the trainee is employed by an eESS board and the payroll number could not be found in the latest
eESS import.

e Trainee Created on Lothian Board and processed through to eESS import.

asterixone asterixone GMC: 6359596 | Grade And Level: Y View Portfolia Close

Grages ana Levets verpage: 10 Search
Grade & Level * Start Date = End Date
Y 25/08/2020 31/12/2020

S &l - |
Training Numbers Perpage: 10 v Search.
Training Number ®  IssueDate - Release Date .

There are na records to display

Programmes Perpage: 10 - Search

Programme Details . StartDate = Start ¢  EndDate ¢ s Specialties s Sub Condition =

Reason Specialties of Joining
Accepted

S4-FY1St John's

pital with Edinburgh Royal Infirmary and the Western General Hospital (SES2226) 25/08/2020 31/12/2020 Pass NfA

Posts Perpage: 10 - Search..

Programme - Educational Provider ¢ StatDate * EndDate * Post  *  Specalties
Type

$4-FY1 St John's Hospital with Edinburgh Royal Infirmary and the Western General Hospital 5314H Royal Infirmary of Edinburgh at Little France 25/08{2020 31/12/2020 Regular

Showing 1 to L of L records

ARCP Perpage: 10 Search
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As an HR User, on the Ul and Asterix does not appear on payroll grid which is correct.

Fayiut v AUV AU
sl

Recruits as at: Payroll Authorisation Stage: Form Type:
26/08/2020 (i) All v All

@ Information about payroll records

Showing 1 to 3 of 3 entries (filtered from 17 total entries)

PayrollNo  Start/Effective  Authorisation
s Date Stage1

FormType . status

Authorised

For Payroll

!

Show 10 v entries

Date Sent

Actions
47To Payroll

EESSERRORONE, . B Dustin Ritter
SEF Submitted 59873733* 01/01/2020 B
EESSERRORONE 30/06/2020
asterixone, B Dustin Ritter
- SEF Complete 59849554 26/08/2020 B
asterixone 26/08/2020
asterixtwo, Action
. SEF .
asterixtwo Required

" denotes a payroll number that was not found in the eESS import

Dustin
Ritter
30/06/2020

Dustin
Ritter
26/08/2020

02/07/2020 Actions ¥
26/08/2020 Actions ¥
Actions ¥

Previous Next
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o |f however the eESS ID in employment doesn’t match, an asterix will appear next to the payroll number.
Payroll Form Authorisation

ast

Recruits as at: Payroll Authorisation Stage: Form Type:

——— vl .

O Information about payroll records

Showing 1 to 3 of 3 entries (filtered from 17 total entries) Show 10 v entries

Form Type

Actions

o PayrollNo  Start/Effective  Authorisation  Authorised  Date Sent
¥5tatus

Date Stage 1 For Payroll  #To Payroll

Dustin
EESSERRORONE, ) ) ) Dustin Ritter ) , .
SEF Submitted $9873733 01/01/2020 ) Ritter 02/07/2020 Actions ¥
EESSERRORONE 30/06/2020 )
30/06/2020
5 - Dustin
asterixone, , Dustin Ritter ) B .
N SEF Complete 26/08/2020 ) Ritter 26/08/2020 Actions ¥
asterixone 26/08/2020 .
26/08/2020

Till now we have been using an HR User. We need to check the view for Finance & Payroll Users too

e Payroll User can see Asterix against payroll number for records not in the latest import

uras | People | Sent to Payrall S X

C 0 @ nesndppeopletstazurewebsitesnet/Medical/Payroll/Home Qa * & [2)

TURAS | People Jay Dashboard  Applications~  Patrick Payroll ~

Home

Sent to Payroll Summary

Home
Trainees as at: Payroll Authorisation Stage:
26/08/2020 ] Sent To Payroll
Wi 0of11
Showing 1 to 10 of 11 entries Show 10 v |entries

Actions

Placement o PayrollNo  Start/Effective  Authorisation  Authorised  Date Sent
#Status

£Board . Date Stage1 For Payroll  4To Payroll

Frances
NHS Forth 7 Frances Forth
Doe, Turnae NOC  Complete 23/07/2019 e Forth 11/05/2020 Actions ¥
Valley 25/05/2019
25/06/2019
Dustin
EESSIMPORTMS,  NHS o Dustin Ritter ) .
? ) SEF Camplete 01/08/2020 Ritter 11/08/2020 Actions =
EESSIMPORTMS Lothian 11/08/2020 . _
11/08/2020
NHS . . AugustKing  AugustKing
Fayroll, Pabla i SEF  Complete N4978291°  15/08/2018 : 11/05/2020 Actions *
Lothian 0409/2018  05/08/2018
Bow, £l s SEF Complet 07/02/2019 hugustiing - Augustiing ooy Acti
ow, omplete J02/201¢ [05/2020 ctions
Tayside ¢ : 18/10/2018 18/10/2018
, Benny Benny
et NOC  Complete 59862237*  07/07/2020 Bord Bord 07/07/2020 Acti
JoTf20: e 07/07/2020 15
FESSPROCHECK  Borders omplete fatss orders orders cions
07/07/2020  7/07/2020
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e And our record which features on the latest import has no Asterix

Turas | People | Sent to Payrell S X -+ -

NES Digital

C 0 @& nesndppeopletstazurewebsites.net/Medical/Payroll/Home Q & @n 6 :

TURAS | People Q Dashboard  Applications~  Patrick Payroll -

Sent to Payroll Summary

Home n

aster

Trainees as at: Payroll Author:

] SentTo Payroll

Showing 1 to 1 of 1 entries (filtered from 11 total entries) Show 10 v entries

Placement PayrollNo  Start/Effective  Authorisation  Authorised  Date Sent
R . Actions

#status
#Board Date Stage1 ForPayroll  #To Payroll

asterione, HHS —— R B, BrPy Emrm
asterixone Lathian ; S = 8/ e itter
26/08/2020

itter

/08/2020 Actions =

~denotes a payroll number that was not found in the eF5S import .

e And a finance user has same

|~ Turas | People | Sent to Payroll & X + -

<« C (0 @ nesndppeopletstazurewebsites.net/Finance/Home aQ w E‘E (2]

TURAS | People Jat icati Financel User -

Home

Sent to Payroll Summary

Download R

Recruits as at: Payroll Authorisation Stage:

o Payrall

@ Helpdesk

howing 110 5075 entries (filtered from 11 total entries) .
Showing 105075 (filtered from 11 total entries} show| 10 v entries

Placement PayrollNo  Start/Effective Authorisation Authorised  DateSent .
.

eStatus
#Board Date Stagei ForPayroll  #To Payroll

Benny Benny

EESSPROCHECK,  NHS _ .
NOC ~ Complete 59862237  07/07/2020 Borders Borders 07/07/2020 Actions ¥

EESSPROCHECK  Borders

Benny Benny
Erosrimenren, me NOC  Complete S3862237"  01/07/2020 Borders Borders 07/07/2020 Actions ~
EESSPROCHECK  Borders P ! ‘ P N e
o7jor/z020  o7/o7/2020
ECOSPROCHECR, M NOC  Complete S3862237°  08/07/2020 :E“dny gendw 13/07/2020 Actions =
EESSPROCHECK  Borders et o e e !
07/07/2020 07/07/2020
asterixane, NHS . Dustin
N SEF Complete $3849554 26/08/2020 Ri 26/08/2020 Actions
asterixone Lothian .
26/08/2020
- Dustir
eEsSerthree, NHS _ DustinRitter oo )
- SEF  Complete S9849644  13/08/2020 o Ritter 19/08/2020 Actions =
eEsSenthree Lothian 19/08/2020 o
19/08/2020
" denotes a payroll number that was not fouad in the €SS import m
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Final addition in this release, is where a Trainee doesn’t have a Payroll number but can be added via the Ul.

e For Astrextwo, we will try to add in a payroll number:
TURAS | People s pashboard  Applications-  Dustin Ritter -

Home  Manage Trainees  Pre-EmploymentChecks  lssue Documentation  Payroll Forms  GMC Status

Payroll Forms

View and authorise payroll forms

Payroll Form Authorisation

Payroll Authorisation Stage: Form Type:

© information about payroll records

Showing 1 to 2 of 2 entries (filtered from 17 total entries)

*Status

Form Type PayrollNo  Start/Effective  Authorisation  Authorised  Date Sent
. .

Date. Stage 1 For Payroll *To Payroll

asterixone, Dustin Ritter Dustin Ritter
ubmitted 554 Y Y ctions =
i SEF Submitted 59849 26/08/2020 o050 o030 26/08/2020 Act

Dustin Ritter  Dustin Ritter
SEF Submi /0812 /o8/2 Actions
el Subs ncD 25/08/2020 o P, 26/08/2020 ctio

e The payroll number exists on eESS staging but not with that person:

Update Payroll Number - asterixtwo asterixtwo

NI Number

Date of Birth

Form Type
Emplaying Board NHS Lothian
Placement t Bosrd NHS Lothian
Start Date

Effective Date

PayrollNumber

The Payroll Number was found in eESS, linked to this employee:

2 used, Please ensure you are certain that the 2ESS employes is the same person as the Turas

e We add the payroll number — which is not already in use — and it’s added it in to the Trainee and has no
Asterix next to the payroll number.

Payroll Form Autherisation

Form Type:
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e |f you attempted to update with a payroll number that is already in use, you will receive a warning message.

Update Payroll Number - asterixtwo asterixtwo

NI Number JES26573D
Date of Birth 15/10/1988
Form Type Staff Engagement Form

NHS Lot

Employing Boar:

Placement Board NHS Lothian

Start Date 25/08/2020

Effective Date

PayrollNumber Search

I The Payroll Number was not found in the €ESS dataset. Please try another search. I

Go Back

Feedback — as always we welcome your feedback on any of the functionality within Turas People (new or existing),
please pass feedback to us via the nominated Superuser for your Board or to Turaspeoplesupport@nes.scot.nhs.uk
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